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FOR RECORDS MANAGEMENT I_-_-~ USE 

Application Numb., 

78-N - 78-16 
7 T r i n i t y  Ave. ,  Rm. 303-H Dan R e c e i v e d -  Dan Cornpiered 

t l a n t a ,  Ga. 30334 'EB 2 3 1978 I MAR 1 O 1978 
Working Tit le Telephone Number 

__ 

U n i t  C h i e f  656-4883 

a. a Enabitsn Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 

- rJ Amend Agplication No. - . - - . ~ - ~ ~ _ - , ~ C ~ e ~ k  O_ne~OJChaa_nse; 0 Supercede: ~~ 0 Void 
[ 5. Records Series Title ffollowed by title used in office; if different) 

See attached l i s t i n g  
-. I_- 

What is the function of the Division and the Office in which this record series is  created? 
1 Latest 

-.lto-&_- -__ - _  
I 

1940 
6. Division and Dffiw Function 
Division' of  P h y s i c a l  H e a l t h  i s  responsible fo r  the a d m i n i s t r a t i o n ,  direction and c o o r d i n a t i o n  
o f  the P h y s i c a l  H e a l t h  programs throughou t  the S t a t e .  
h e a l t h  s t a n d a r d s  for  b u s i n e s s ,  h o u s i n g ,  f i e l d  o p e r a t i o n s  and h o s p i t a l s ;  the improvement  o f  the 
p h y s i c a l  and d e n t a l  h e a l t h  of a d u l t s  and children; the d i a g n o s i s  and control of  d i s e a s e s ;  the 
s u p e r v i s i o n  o f  c o n s t r u c t i o n  and l i d e n s u r e  o f  h e a l t h  f a c i l i t i e s ;  and the d a i l y  S t a t e - w i d e  
program of r e g i s t r a t i o n ,  s t a t i s t i c a l  c o d i n g ,  c e r t i f i c a t i o n  and p r e s e r v a t i o n  o f  the births, 
m a r r i a g e s ,  .divorces and annu lmen t s  o f  mar iage ,  and d e a t h s  t h a t  o c c u r  each y e a r  i n  the S t a t e .  

The  I n s t i t u t i o n a l  H e a l t h  U n i t  reviews and records the f o l l o w i n g  d a t a :  
i t y  p l a n s  and p r o j e c t s ,  detention f a c i l i t i e s ,  State and c o u n t y  c o r r e c t i o n a l  i n s t i t u t i o n s ,  
S t a t e  men ta l  h e a l t h  and m e n t a l  r e t a r d a t i o n  f a c i l i t i e s ,  S t a t e  and r e g i o n a l  y o u t h  development 
centers, w a t e r  l a b  reports on S t a t e  f a c i l i t i e s ,  A-95 review for  i n s t i t u t i o n s ,  env i , ronmenta l  

7. R8cord Series Description 

0,ocunmnts relating to: 

I n c l u d e d  a r e :  the establishment o f  

Georgia  B u i l d i n g  A u t h o r  

. .  w- . w.€?e.--tion I n  - -ninints i n  insti- 
. .  

Th is  file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

lnduded are: 

'I 
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. .  
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- -_ 

. .  ; Shelves : Other (specify) -___ 
~. 

*n-Bo-7*; I.". 74 lover)  - 
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I 

I_ 

-___ ~... , . 
--------~-.years. _-.-c~---years. e. Administrative need 

f. Federal retention instructions 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 
. ~ ;~.- 

~uWedllf_rer.  anachsQw, - - ~ -... -~ 

0 I s  $e i$m!v~ contained in this series ever analyzed and/or recorded in a summarized report? 

h. I s  there a duplication of th i s  series in your office, or in another office or agency? 
. ;.~~_If_vsr. ah w%--~-~- ~ _ _  . - ~~~ ~~~ - ~ __  ~ ---.-~.---~~___..._~..__cI__ ~~ ~ 

I__-_s_ _I__ ~~ ~ .~ ~~ ~. 

Lmedl--.--- -~ - ~ 

ntoutZ. . ... .. .. . ~ ~ . _. 

a. ~ t r t ; b w  years. d. Audit period 
b. Statute of limitation 
c. Fedaral taw . - ~~ .-years. ’ 

Attach copy of e x e r t  of laws or regulations. Explain administrative need. I 

- -- k E - p o s i t i o n  ~ Instructions , This agenw recommends ~~ that _- the file ~ ~ series ~ be cut off a t  the end of each: 

0 Calendar Year; 0 Fiscal Year; 0 Other - then, , .  

0 Hold in the current files area -- --monthts) -___ yeark); then 
0 Transfer to local holding area; hold ----year(s); then 
0 Transfer to State Records Center; hold - - --.-yeads); then 
0 Destroy. 
t3 Transfer to State Archives for permanent retention. 
a Orher ispecifvl 

Recomn%ndations in para- 
’ waph 12 are approved. 

( I f  diaspproved, attach letter 
of explanation.) 



.. c ' h&r&'sqi-QS 

__.__ B l u e p r i n t s  and S p e c i f i c a -  
t ions F i l e s  - - 

Documents r e l a t i n g  to  r e v i e w i n g  b l u e p r i n t s  
and s p e c i f i c a t i o n s  for  i n s t i t u t i o n s  ' w i t h -  
i n  the S t a t e .  

I n c l u d e d  a r e  " a s  b u i l t "  s p e c i f i c a t i o n s ,  
"changed" s p e c i f i c a t i o n s ;  and other 
s i m i l a r  and r e l a t e d  b l u e p r i n t s  and spec -  
i f  i c a t i o n s  . . 
The  f i l e  may be arranged a l p h a b e t i c a l l y  
b y  p r o j e c t  name or, n u m e r i c a l l y  b y  pro-  
j e c t  number. 

?%-~&=w o f  P lans  and S p e c i f i c a t i o n s  - 
f o r  P u b l i c  Schools Files 

Documents r e l a t i n g  t o  r e v i e w i n g  p l a n s  
and s p e c i f i c a t i o n s  f o r  c o n s t r u c t i o n  of  
p u b l i c  schools. 

Included'  a r e  comments on review of  p l a n s  
and s p e c i f i c a t i o n s ;  I n s t i t u t i o n a l  San i -  
t a t i o n  Check Sheet d e s c r i b i n g  f i n d i n g s  o f  
review and s i m i l a r  and r e l a t e d  m a t e r i a l .  
( F i l e s  d o  not i n c l u d e  a c t u a l  p l i l n s  or 
s p e c i f i c a t i o n s .  ) 

F i l e s  a r e  arranged a l p h a b e t i c a l l y  b y  
c o u n t y  t h e r e u n d e r  b y  name o f  school. 

t 

qW&i t u t i o n a l  H e a l t h  P r o j e c t  Rev iew  

' 

F i  1 es - 

Documents r e l a t i n g  t o  review e-i p l a n s  and 
s p e c i f i c a t i o n s  o f  i n s t i t u t i o n s  c o n s t r u c t e d  
w i t h i n  the S t a t e .  

I n c l u d e d  a r e  n a r r a t i v e  reviews o f  p r e -  
l i m i n a r y  p l a n s ,  coments r e q a r d i n g  changes 
i n  p l a n s  r e q u i r e d  b y  u n i t ;  i n s p e c t i o n  re- 
ports i n ' A r e a s  o f  s a n i t a t i o n  and f o o d ;  
and s i m i l a r  r e l a t e d  documents .  

U p o n  closure of f i l e ,  p l a c e  i n  i n a c t i v e  
f i l e ;  c u t - o f f  i n a c t i v e  f i l e  a t  the end 
of the f i s c a l  y e a r ,  ho ld  2 y e a r s ;  then 
retire t o - S t a t e  Archives. 

E a r l i e s t  and l a t e s t  d a t e -  1940 t o  d a t e  
Annual r a t e  of accumulat ion-  1-2 c u .  f t .  
T o t a l  p r e s e n t  accumula t ion -  10 c u .  f t .  
S t a t e  Archives p e r s o n n e l  have  e v a l u a t e d  
f i l e  series and have  r e q u e s t e d  t r a n s f e r  
t o  S t a t e  Archives. 

C u t - o f f  f i l e  a t  the end o f  the f i s c a l  
y e a r ;  h o l d  2 y e a r s  then t r a n s f e r  t o  
S t a t e  Records  Center; h o l d  13  y e a r s ;  
then d e s t r o y .  

E a r l i e s t  and l a t e s t  d a t e -  1950 to d a t e  
Annual r a t e  o f  accumulat ion-  1 c u .  f t .  
T o t a l  p r e s e n t  accumulat ion-  12 c u .  f t .  

M a i n t a i n  documents  u n t i l  reviews a r e  com- 
p l e t e d  and p r e l i c q r y  p l a n s  approved ,  
the c u t  of.$??qe a the end  o f  the f i s c a l  

2 y e a r s ;  then transfer t o  S t a t e  R e c o r d s  
Center, h o l d  8 y e a r s  then d e s t r o y .  

E a r l i e s t  and l a t e s t  d a t e -  1970 to  d a t e  
Annual r a t e  o f  accumula t ion -  1 Drawer 
T o t a l  p r e s e n t  accumulat ion-  5 Drawers 

y e a r ,  \- l a c e  f i l e  . i n  . completed h o l d  

F i l e s  a r e  arranged b y  c o u n t y  a n d / o r  a l -  
p h a b e t i c a l l y  b y  i n s t i t u t i o n .  
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#6 'cont'd 

and correspondence and related information i n  public school plan review since 1954. The 
Institutional H e a l t h  U n i t  evaluates the environmental status of certain institutions i n  
counties: evaluates the quality of the institutional health program i n  health districts;  
provides technical assistance to  county and dis tr ic t  environmentalists; and maintains 
technology for environmental health i n  institutions. 


